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APPENDIX 2 TO ANNEX K (INFORMATION PAPERS)


BASIC INFORMATION ON SAFEHAVEN ALLOWANCES FOR DOD CIVILIAN EMPLOYEES AND THEIR FAMILY MEMBERS





PURPOSE.  To provide DoD civilian employees and their family


members information regarding the evacuation allowances that they are entitled to.  This memorandum should be provided during he initial briefing at the processing center.  The following safehaven entitlements for DoD civilian employees and their family members are described in greater detail in the Joint Travel Regulation (JTR), Appendix I (online on the Internet at www.dtic.mil/perdiem/jtr/jtr-ai.txt).  The JTR is the final authority on evacuation entitlements for civilian employees and their family members.





	This memorandum addresses evacuation entitlements provided to DoD civilian employees and their family members who have been affected by the SECSTATE authorized/ordered departure - both evacuees and those caught in-transit by a stop movement order.  Safehaven benefits for military family members are covered under a separate memorandum.  Entitlements addressed in this memorandum do not apply to local nationals, American citizens who do not work for the U.S. government, nor American citizens hired overseas who do not have return transportation agreements with the US government.  Unless otherwise stated in the contract, DoD contractors and their families are considered private citizens and therefore are not entitled to any of the benefits described in this memorandum.





	- Transportation expenses and travel per diem continue from the time the family departs the evacuation site until they reach their final safehaven location.  This includes time spent processing through the Repatriation Site.  Reimbursement is limited to allowable travel time (excludes personal travel time).  Up to 100% of the local per diem rate will be paid for family members 12 years of age or above; up to 50% of the local per diem rate will be paid to children under 12.  If the family chooses to travel from the Repatriation Site to their final safehaven location via a rental vehicle, only mileage is reimbursable.
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	- Subsistence expense allowances (SEA) are based on the local per diem rate and begin the day after the family reaches its authorized safehaven location.  SEA will cease at the end of 180 days and/or upon the earliest of the following dates: 


the authorized (ordered) departure is terminated; the evacuee(s) 


commence return travel to the sponsor’s post; the sponsor commences travel to a new post or retires.  The family may choose one of the following options:





	(a)  Commercial rate (requires receipts for commercial lodging) -  First 30 days:  The first evacuee up to 100% of the lodging portion plus 100% of the meals and incidental expenses (M&IE) per day.  Each additional evacuee 18 and over 100% M&IE and each evacuee under 18 is 50% M&IE.  Days 31-180:  The first evacuee up to 80% of the lodging portion plus 80% M&IE; each additional evacuee 18 and over 80% M&IE and each evacuee under 18 is 40% of M&IE or





	(b)  Non-commercial rate (receipts are not required):  First 30 days:  The first evacuee a flat 10% of lodging portion plus 100% M&IE; each evacuee 18 and over 100% M&IE and each evacuee under 18 50% M&IE. Days 31-180:  The first evacuee and each evacuee 18 and over 80% M&IE (no lodgind allowance) and each evacuee under 18 is 40& of M&IE.





	c.  30 days advance civilian pay when authorized by sponsor (DD Form 2461).  The authorization must include the sponsor’s payroll fund cite and payment must be taken within the first 30 days after the evacuation.





	d.  Families may ship up to 350 pounds of unaccompanied baggage per family member 12 years of age or above and 175 pounds per child under 12, for a maximum total of 1,000 pounds.  Families are financially responsible for the movement of pets to and from the theater.  Transportation of pets at government expense is not an entitlement.  If officials determine that families cannot return to the endangered country, they will be notified of such and authorized the shipment of their household goods (HHG)/privately owned vehicle (POV).  This will require an 
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amendment to the original orders.  Upon receipt of the HHGs, safehaven benefits will be terminated.  If the family elects to move to the sponsor’s next post because of imminent change of 


station, they may elect to depart under PCS orders in lieu of evacuation orders.  If PCS orders are used, no subsistence expense allowances are payable.





The allowances and entitlements outlined in this memorandum are applicable to all DoD civilian employees and their family members regardless of Service/Agency.
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