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CHAPTER 14

ASSIGNMENT INSTRUCTIONS / SPECIAL ASSIGNMENTS AND SCHOOLS / DIRECT COMMISSIONING
14-1. Purpose

Provide personnel policy guidance to Major Commands, Installation Commanders, Power Projection Platforms, Power Support Platforms, and Personnel Support Centers pertaining to assignment instructions, special assignments and schools and direct commissioning for Soldiers in support of contingency operations

14-2. Assignment Instructions (AI)



a.  Report Date within 2-Months of Deployment:
1) Active Component Soldiers:  Active Army officers and enlisted Soldiers on HRC-A assignment instructions (AI) with a report month to the gaining command, and active Army (not including RC Soldiers mobilized under 10 U.S.C. 12302) officers with TDY enroute schools, with a report date within two months of the date the unit receives their deployment notification order will comply with AI.  Commanders may request a delay of attendance of officers attending OES schools.  Commanders will make a determination whether to send an NCO to a NCOES course based on his/her duty position and responsibility within the command.  This includes Soldiers with approved reclassifications or reenlistments with retraining or reassignment options.  Enlisted Soldier operational deletion and/or operational deferment requests must follow procedures outlined in MILPER MSG 04-086.
2) AGR Soldiers:  AGR Soldiers with a report date within two months of the date the unit receives their deployment notification order will comply with assignment instructions.  AGR Soldiers with reporting dates greater than two months of the date the unit receives their deployment notification order should contact the appropriate personnel center for assignment instructions.  Exceptions must be submitted to the appropriate personnel center for these categories of personnel.   

b.  Report Date Greater Than 2-Months of Deployment:




1) Units may request an operational deletion or operational deferment for active Army officers and enlisted Soldiers on HRC-A AI with a report date to the gaining unit or with TDY enroute school greater than two months away from the date the unit receives their deployment notification order.  These Soldiers may only deploy with the unit if the deletion or deferment is approved by HRC-A (approval must be prior to deployment).

2) The Soldier will continue on AI if the request for deletion or deferment is disapproved.  If the command meets the criteria, they may submit a request for deletion or deferment (to include reclassification or reenlisted for retraining or reassignment option) to HRC-A.  A list of officer and enlisted personnel will be compiled at the installation level.  The installation will submit thru their MACOM headquarters and email the following information in an excel spreadsheet to tapcopdm@hoffman.army.mil.  

3) Requests need to include the contingency operation deployed (reason for request), and whether a deletion or a deferment is requested.  If deferment is requested, identify requested period.   The command must meet all deployment criteria actions outlined in reference Army G-3, DAMO-AOC-CAT, 272331z NOV 02, Readiness Criteria for Deployment ISO OPLAN 1003 V-Final (contents classified) before submitting the will be based on priority of assignment, and stabilization upon return from deployment.  Enlisted Soldier operational deletion and/or operational deferment requests must follow procedures outlined in MILPER MSG 04-086.

c. Assignment Instructions for CSM / CSM(D) / SGM / MSG(P):




CSM/CSM(D)/SGM/MSG(P) scheduled to report to new organizations with a report date within two months of the date the unit receives their deployment notification order will comply with current assignment instructions and proceed to new duty station.  These Soldiers with reporting dates greater than two months after the unit received their deployment notification order should contact by HRC-A CSM/SGM branch for further guidance concerning their AI.

d. Approved Reclassification:


Active Army enlisted Soldiers who have approved reclassification or reenlisted for retraining or reassignment option – refer to paragraph b above.


e.  Deletions/Reclass/Reenlistment:
 

1) Officers:  Officer personnel send to tapcopdm@hoffman.army.mil: Name, SSN, Rank, Branch, gaining location, and OPMD requisition number.  Again, it is critical to identify whether a deletion or deferment is requested and to provide new YMAV (year, month available for assignment).

2) Enlisted Soldiers:  Enlisted personnel send to ahrcepop@hoffman.army.mil: Name, SSN, Rank, PMOS, gaining location, EPMD control and serial number, reassignment reason code.  All requests for deletions and deferments based on unit deployments, where Soldier either is scheduled to deploy or has been deployed, will be submitted in hard copy to HRC-A (AHRC-EPO-P) and accompanied by a memorandum signed by the first General officer in the chain of command.  This signature authority may not be delegated.  Requests containing one to four names will be sent directly to HRC-A from the installation.  Requests containing five or more names are required to be forwarded through the requester’s MACOM/higher headquarters.  All stovepipe organizations (INSCOM, AMC...) will forward requests through their MACOM/higher headquarters (see MILPER MSG 04-086).
f.  RC Soldiers that are not DMOSQ Qualified:


RC Soldiers with documented primary, secondary or an additional MOS, but who are not Duty MOS qualified (DMOSQ) to which assigned, can mobilize with their unit if the first General officer in the Soldier’s RC chain of command certifies that the Soldier can perform in the duty MOS.  This certification however is not authority to award the MOS.  These Soldiers may be reclassified upon meeting requirements of DA PAM 611-21.   




g.  Operational Deletions & Deferments:
All requests for operational deletions and operational deferments must be submitted in hard copy to HRC-A (AHRC-EPC-O) and accompanied by a memorandum signed by the first General Officer in the chain of command.  This signature authority may not be delegated.  Requests containing one to four names will be sent directly to HRC-A from the installation.  Requests containing five or more names are required to be forwarded through the requester's MACOM/higher headquarters.  All stovepipe organizations (INSCOM, AMC, etc) will forward requests through their MACOM/higher headquarters.  All requests for deletions and deferments based on unit deployments, where Soldier either is scheduled to deploy or has been deployed, will be submitted as operational deletions or operational deferments in accordance with guidance above.  Reference MILPER Message 04-086 or contact DSN 221-4422 with questions.

h.  Compassionate Reassignments for RC Soldiers:
1) Requests for compassionate reassignments for all Reserve Component Soldiers will be processed in accordance with AR 614-200, Chapter 5 (enlisted) and AR 614-100 Chapter 6 (officer/warrant officer).  Soldiers requesting compassionate reassignments under emergency condition failing to report to an active Army installation as prescribed in both AR 614-100 and AR 614-200 will be considered AWOL until they report to the installation. 

2) If the compassionate reassignment is approved the Soldiers’ current unit of attachment will release the Soldier from attachment and publish a TCS (Format 401) order reassigning the Soldier to the gaining unit/organization.  

3) If the compassionate reassignment is disapproved the Soldiers’ current unit of attachment is responsible for ensuring the Soldier is returned to their OCONUS unit of assignment.  The unit of attachment is also responsible for all EMILPO transactions until the Soldier departs that location and is properly released from attachment.

4) Coordination for Request: All requests for Army Reserve Soldiers’ compassionate reassignment will be coordinated with HRC-A.  The active installation will forward the compassionate reassignment to HRC-A, ATTN: AHRC-PDZ-RC, (COMM 703-325-9091 DSN 221-9091) as prescribed by both AR 614-100 and AR 614-200. HRC-A will notify the Soldier’s unit chain of command of the individual’s current attached status.  HRC-A is also responsible for notifying the Soldiers’ commander of the final disposition of the final compassionate reassignment, once completed.

5) EMILPO Transaction: Once the Soldier has reported to and attached to the active Army installation and published the attachment order the Soldier will be changed to an attached status in eMILPO.  If the compassionate reassignment is approved the current unit of attachment will release the Soldier from attachment and publish a TCS (Format 401) order reassigning the Soldier to the gaining unit/organization.  If the compassionate reassignment is disapproved the Soldiers’ current unit of attachment is responsible for ensuring the Soldier is returned to their OCONUS unit of assignment.  The unit of attachment is also responsible for all eMILPO transactions until the Soldier departs that location and is properly released from attachment.

14-3. Special Assignments & Schools

a. RC Soldiers Not Mobilized for School:


1) RC Soldiers may not be mobilized for the sole purpose of training or to attend school.  For clarification, this section pertains to active Army and RC Soldiers previously scheduled for training prior to the unit’s alert for potential mobilization/ deployment (for RC Soldiers only, authority for training under this section will not be up 10 USC 12302).

2) Active Army/RC enlisted Soldiers scheduled for training TDY and return; deploy/mobilize with unit except as outlined below or directed by HRC-A or HRC-STL.
b.  IG and EOA Training:





 

Proceed to training if Soldier’s reporting date is more than two months prior to unit’s mobilization/ deployment date.  If a Soldier’s reporting date is within two months of mobilization/deployment, the unit must coordinate with HRC-A or HRC-STL approval for the Soldier to mobilize/deploy with the unit.  ATRRS should be cancelled after receipt of HRC-A or HRC-STL approval.  ARNG units must coordinate with their State and/or NGB.

c.  Recruiting Training:






Proceed to training if training is scheduled to begin with a report date within two months of the date the unit receives their deployment notification order.  If a Soldier’s reporting date is greater than two months after the date the unit receives their deployment notification order, the unit must coordinate with HRC-A or HRC-STL for approval to deploy/mobilize with the unit.  The unit should forward exception requests to HRC-A (AHRC-EPM-A) or HRC-STL (ARPC-ARE).  ATRRS should be cancelled after receipt of HRC-A or HRC-STL approval.


d.  Drill Sergeant Training:







Proceed to training if training is scheduled to begin with a report date within two months of the date the unit receives their deployment notification order.  If a Soldier’s reporting date is greater than two months after the date the unit receives their deployment notification order, the unit must coordinate with HRC-A or HRC-STL for approval to deploy/mobilize with the unit.  The unit should forward exception requests to HRC-A (AHRC-EPK-I) or HRC-STL (ARPC-ARE).  ATRRS should only be cancelled after receipt of HRC-A or HRC-STL approval. 

e.  Non-Commissioned Officer Education System (NCOES):





Soldiers enrolled in a resident course will complete the course and join their units upon graduation unless instructed otherwise by HRC-A.  





1) If training is scheduled to begin with a report date within two months of the date the unit receives their deployment notification order, the Soldier scheduled for training will proceed to training. 





2) Soldiers with a reporting date greater than two months after the date the unit receives their deployment notification order will deploy/mobilize with their unit and be rescheduled for a course upon tour completion.  





3) Commanders will make the determination of whether to send an NCO to an NCOES course based upon the NCO’s duty position and responsibility within the command.  Commanders must coordinate their decisions with HRC-A.  





4) Regular Army/RC Soldiers will have one year after redeployment/ mobilization to begin the training.  After release from active duty, RC Soldiers will follow guidance contained in AR 140-158, Chapter 8, and NGR 600-200 Chapter 11.   





5) Units authorized under message dated 272331zNOV02, DA Washington DC//DAMO-AOC-CAT// Subj: Readiness Criteria for Deployment ISO OPLAN 1003V-Final, to delete Soldiers from NCOES who the commander has determined are required to deploy with the unit to support operations will provide a memo via fax to the HRC-A NCOES Branch within 72-hours of receiving the deployment order.  The memo must contain the name, SSN, grade, course scheduled to attend and a tentative return date (if known) and be signed by the first LTC in the chain of command.  POC for ANCOC deletions at commercial (703) 325-5348 or DSN: 221-5348.  POC for BNCOC deletions at (703) 325-0226 or DSN: 221-0226.  Fax number is (703) 325-4590 or DSN: 221-4590.   





6) Priority for scheduling Soldiers for NCOES is:

· Deploying Units

· Redeploying Units

· Remainder of the Army

f.  MOS Producing School for RC Soldiers:







RC Soldiers scheduled to report to an MOS producing course, Command and General Staff College, Combined Armed Services Staff School, Captains Career Course, Officer Basic Course, or Warrant Officer Basic Course during the period of mobilization will not mobilize, unless coordination has been made for accelerated training approved by the HQDA G-3.  Soldiers scheduled for a two-week phase of a non-resident course will mobilize with their units.  Where operationally feasible, RC Soldiers will be allowed to attend the scheduled non-resident course or be scheduled for another non-resident course while still on active duty.  Unit Commanders, if possible, should reschedule soldiers to attend these 2-week courses closer to the end of their tour of duty in theater and prior to their transition leave/REFRAD.  If the Soldier cannot attend the non-resident course because of mission requirements, the Soldier will be rescheduled upon demobilization.  If the Soldier is not reassigned they will mobilize with the unit. Soldiers scheduled for a two-week phase of a non-resident course will mobilize with their unit.  

g.  OCS/WOCS-Ready Reserve:





RC Soldiers with pending applications for acceptance into OCS or WOCS will mobilize.  RC Soldiers selected for OCS or WOCS will not mobilize.  RC Soldiers scheduled (with class start date) to report to OCS or WOCS during the period of mobilization will not mobilize.

h.  OCS/WOCS-AC not Ready Reserve:




Active Army Soldiers with pending applications and Soldiers selected for acceptance into OCS or WOCS will deploy with their unit, unless the Soldier will reach the maximum age limits during the deployment.  AC Soldiers scheduled (with class start date) to report to OCS or WOCS will not deploy unless the commander requests operational deletion from CG, HRC-A.  Soldiers may also request an operational deletion to deploy with unit for initial deployment and have OCS/WOCS attendance date rescheduled.  Exception authority for this paragraph is CG, HRC-A.
14-4. Direct Commissioning of RC

a. Acceptance before Mobilization:




An RC Soldier who has been notified of acceptance for a direct appointment before mobilization will not be mobilized with his or her unit.  
b. Acceptance during Mobilization:



An RC Soldier notified of acceptance for direct appointment during his or her mobilization period will complete the mobilization period and be afforded 90-days following the Soldier’s release from active duty  (REFRAD) date to notify HRC-STL (AHRC-OPD-RA) or COMM: 314-592-0683 and complete the required actions for appointment (see AR 135-100, PARA 2-7).  
c. Request to Voluntarily Mobilization:


An RC Soldier notified of acceptance for direct appointment who requests to voluntarily mobilize or who voluntarily extends his or her mobilization period, must return the unexecuted appointment documents to HRC-STL (AHRC-OPD-RA) or COMM: 314-592-0683, which constitutes withdrawal of application.  Soldier must reapply at their convenience.

d.  Exception Authority:






Exception authority is CG, HRC-A, RC Liaison Office, ATTN:  AHRC-PDZ-B, 200 Stovall Street, Alexandria, VA 22301.
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